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INSTITUTIONAL RESEARCH GRANTS 
APPLICATION FORM

Before completing this form, please read the Institutional Research Grants Scheme Guidelines carefully. All sections must be completed. Submit by email to grants@unima.ac.mw with all attachments. 
	Project Reference:
	 
	Submission Deadline:
	[Date] at 15:00 CAT


1. APPLICATION SUMMARY
	1.1 Overall Project Information

	Project Reference No.
	 

	Project Title
	 
 

	School(s)
	 

	Department(s)
	 

	Subject Area
	 


Maximum 150 characters for Project Title. The Project Reference No. (UNIMA-IRG/Year/No.) will be assigned by the Research Office upon receipt.
Project Dates
The project timeline must be within 24 months. Start date: no earlier than 1 May 2026, no later than 31 August 2026.
	Proposed Start Date
	 
	Proposed End Date
	 

	Duration (months)
	 
	Total Budget (MK)
	 


2. PROJECT TEAM
Only UNIMA academic staff are eligible. Teams must include members from at least three different departments. Gender-balanced representation is expected. Only one application per round (as PI or Co-Applicant).
2.1 Principal Investigator (PI)
The PI must hold a doctoral degree, have research/grant management experience, and recent publications (within 3 years).
	Title, First Name, Surname
	 

	School
	 

	Department
	 

	Current Position/Rank
	 

	Highest Qualification
	 

	Email Address
	 

	ORCID Identifier
	 





2.2 Other Team Members
Include at least one lecturer-level member. Assign roles such as: Co-Investigator, Project Co-Lead, Researcher, Specialist, Technician, Professional Enabling Staff, or Research and Innovation Associate.
	Name
	Role
	School / Dept
	Position
	ORCID
	Email

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 


3. PROJECT PARTNERS AND OTHER PARTICIPANTS
If you have secured a commitment from another organisation or funding source, include details below. Attach a letter of support from each partner.
	Partner Organisation
	Contact Person
	Nature of Support
	Value of Contribution

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 


Other Participants
	Other Participants and Roles
	 
 
 
 

	Added Value of Collaboration
	 
 
 
 


4. PROPOSAL SUMMARY
4.1 Summary
Provide a plain-English summary for an informed public. Address: context, the challenge, aims and objectives, potential applications, and wider societal impact. This may be published. Do not include confidential information. (Maximum 550 words)
	 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


4.2 Objectives
List the objectives of your research. These must correspond to the Objectives used in your Results Framework (OBJ1, OBJ2, OBJ3, etc.). (Maximum 4,000 characters)
	 
 
 
 
 
 
 
 
 
 


4.3 Beneficiaries
Identify beneficiaries (including academic) and explain how they will gain from the research. Include dissemination plans. This section may be published. Avoid confidential information.
	 
 
 
 
 
 
 
 
 
 


4.4 Impact Summary
Summarise the potential impact of your research. This may be published. (Maximum 4,000 characters)
	 
 
 
 
 
 
 
 
 
 


5. PLANNED RESEARCH OUTPUTS AND PUBLICATION PLANS
Indicate the expected outputs, both academic and user-oriented. Clearly specify the expected output type and add relevant information about publication plans. This section should align with the Outputs/Deliverables in your Results Framework.
	Ref.
	Output / Deliverable Description
	Output Type
	Target Audience
	Timeline
	Linked Objective

	 
 
	 
 
	 
 
	 
 
	 
 
	 
 

	 
 
	 
 
	 
 
	 
 
	 
 
	 
 

	 
 
	 
 
	 
 
	 
 
	 
 
	 
 

	 
 
	 
 
	 
 
	 
 
	 
 
	 
 

	 
 
	 
 
	 
 
	 
 
	 
 
	 
 

	 
 
	 
 
	 
 
	 
 
	 
 
	 
 


Output Types: Journal article, Book/chapter, Conference paper, Dataset, Policy brief, Training material, Software/tool, Exhibition/event, Patent, Other (specify).
6. SUMMARY OF RESOURCES REQUIRED
Provide a summary of project costs in Malawi Kwacha (MK). All resources must be justified in the Justification of Resources attachment. A detailed budget using the Budget Template must be provided as a separate attachment.
	Fund Category
	Fund Heading
	Details
	Total Cost (MK)

	Directly Incurred
	Staff
	 
	 

	
	Travel & Subsistence
	 
	 

	
	Equipment
	 
	 

	
	Other Directly Incurred Costs
	 
	 

	
	Sub-total (Directly Incurred)
	
	 

	Directly Allocated
	Support Staff / Other
	 
	 

	
	Sub-total (Directly Allocated)
	
	 

	TOTAL PROJECT COST (MK)
	 




7. SUSTAINABILITY AND CROSS-CUTTING ISSUES
7.1 Strategic Alignment
Describe how the project aligns with the strategic research development plans of your School(s)/Department(s), MW2063, and the National Research Agenda.
	 
 
 
 
 
 
 
 


7.2 Gender Inclusion
Explain how the proposal promotes gender inclusion using an intersectional approach in team composition and research design.
	 
 
 
 
 
 


7.3 Research Capacity Building and Mentorship
Describe how the project will promote mentorship and technical support for junior researchers. State clearly where and how capacity will be developed.
	 
 
 
 
 
 
 
 


7.4 Ethical Issues
	Question
	Yes
	No

	Are there special ethical issues not covered by relevant professional Codes of Practice?
	 
	 

	Has ethical approval been obtained (or will it be obtained) from the relevant authority?
	 
	 


Provide a brief explanation of how ethical issues will be managed through the project.
	 
 
 
 
 


7.5 Risk Assessment
Identify risks, analyse likelihood and impact, and describe mitigation.
	Risk Factor
	Typ measurese (Int/Ext)
	Likelihood
	Impact
	Mitigation

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 


8. DIGITAL RESOURCES AND DATA DEPOSIT
Confirm whether the primary research product will be a digital resource. Describe storage and access arrangements. (Maximum 500 words)
	Will the primary research product be a digital resource?
	Yes
	No

	 
 
 
 
 
 
 
 


9. OTHER FUNDING SOURCES
Declare any other grant applications for this project, whether to UNIMA or any other funder. Dual funding is acceptable only where there is no duplication of expenditure.
	Funding Body
	Project Title / Ref.
	Amount
	Status
	Overlap?

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 




10. APPLICANT’S TEAM AND CAPABILITY TO DELIVER (R4RI)
Use the Résumé for Research and Innovation (R4RI) format. Complete this as a narrative (not a CV). The word limit is 1,650 words: 1,150 words for the four R4RI modules (including references) and, if necessary, a further 500 words for Additions. Include a response for the whole team under each module heading.
Team Composition Summary
	Team Member
	Initials
	Short Role Descriptor (max 100 characters)

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 


Module 1 — Contributions to the generation of new ideas, tools, methodologies or knowledge
Describe how the team has contributed to generating new ideas, tools, methodologies, or knowledge. Include relevant research outputs and their significance.
	 
 
 
 
 
 
 
 


Module 2 — The development of others and maintenance of effective working relationships
Describe how the team has developed others (e.g., mentorship, supervision, training) and maintained effective working relationships, including interdisciplinary collaboration.
	 
 
 
 
 
 
 
 


Module 3 — Contributions to the wider research and innovation community
Describe contributions to the broader research community (e.g., peer review, committee membership, conference organisation, community engagement).
	 
 
 
 
 
 
 
 


Module 4 — Contributions to broader research/innovation users and audiences and towards wider societal benefit
Describe how the team’s work has benefited users beyond academia (e.g., policy influence, public engagement, knowledge exchange, capacity building).
	 
 
 
 
 
 
 
 


Additions (optional — maximum 500 words)
Provide any further details relevant to your application (e.g., career breaks, secondments, part-time working). Do not use this to describe additional skills, experiences, or outputs.
	 
 
 
 
 
 


11. USE OF GENERATIVE ARTIFICIAL INTELLIGENCE
The use of generative AI tools is permitted but must be fully declared. Please complete all fields below.
	Was generative AI used in the preparation of this application?
	Yes
	No


If Yes, complete the table below for each AI tool used:
	AI Tool Name (e.g. ChatGPT, Claude)
	Section(s) It Was Used For
	How the Output Was Used
	How Accuracy Was Verified

	 
 
	 
 
	 
 
	 
 

	 
 
	 
 
	 
 
	 
 

	 
 
	 
 
	 
 
	 
 


12. ADDITIONAL INFORMATION
Any additional information relevant to the evaluation that has not been addressed in other sections.
	 
 
 
 
 
 
 
 




13. REQUIRED ATTACHMENTS CHECKLIST
All attachments: single-spaced, 11-point Arial, at least 2 cm margins. PDF format advisable. Tick each included attachment.
	Attachment
	Notes
	Tick (✓)

	Case for Support (max. 5,000 words)
	Separate attachment
	 

	Justification of Resources (max. 2 sides of A4)
	Free flowing 
	 

	Detailed Budget (Excel)
	Use provided Budget Template
	 

	Results Framework & Implementation Plan (Excel)
	Use provided template
	 

	Data Management Plan (max. 2 sides of A4)
	See Appendix 1 of Guidelines
	 

	Signed Letter of Commitment
	Single letter, all signatures
	 

	References
	Only references cited in proposal
	 

	Letters of Support from Partner Organisations
	If applicable
	 


14. DECLARATION AND SIGNATURES
I/We, the undersigned, certify that the information provided is complete and accurate. I/We confirm that: (a) all team members are full-time academic staff of UNIMA; (b) no team member has outstanding deliverables from prior UNIMA grants; (c) no team member has submitted another application in this round; (d) we have read and agree to abide by the Guidelines; (e) we will keep the Research Office informed of related applications to other funders; and (f) any use of generative AI has been declared in Section 11.
	Principal Investigator

	Name:

	Signature:
 
 

	Date:


Submit completed form and all attachments to: grants@unima.ac.mw
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